
How to Add and Print a JDCQ Impromptu Event 
Even with Covid causing the Cancellation of a number of JDCQ events, there is no reason to 

leave your Special Vehicles Registered Chariot languishing in the back of the garage! 

You can schedule an impromptu run, either alone or with other consenting club members, 

and validly know the run is legal, with all insurances and registrations covered as they 

would be on a normal club run, as published in the JDCQ Calendar, or in Jaguar Driver. 

 

The information provided below will guide you through all the steps to the point of having a 

hard copy or emailed version of the Impromptu Event run sheet. 

 

1. Navigate to the JDCQ web site: https://www.jagqld.org.au/ 

2. Log on as a member, see below. In my case my membership number is my user 

name, and of course I have a private password. You may need to go through the process 

initiated by “Forgot Login”, which should not be too difficult. 

 

 
 

3. Once logged in as a member, hovering over the Calendar tab will show the sub option 

of “Impromptu Calendar”. Click the sub option. 

 
  

https://www.jagqld.org.au/


4. You will see the screen as below with a warning about Special Interest Registration.  

Be mindful of these rules during your event. 

 

5. Along with the warning (above), you will also see the Impromptu Calendar as it 

presently stands. In the one below, there are no Impromptu Runs scheduled. 

 
 

6. To begin adding an Impromptu Run, hover over the date you want the run to occur. 

In this example, I selected the 12th January 2022. When hovering over a date, a “+” icon will 

appear in the top right hand corner of the day square. Click on the “+” symbol. 

 



 

7. The screen below will appear. This is where you define the details of the run.  Add in 

the Title of the Run. I used “Demonstration Event Only” 

For Events Calendar click on the arrow to the far right of the box and select JDCQ 

Impromptu. 

 
 
 

8. Leave the Access Level as Public. The Impromptu Calendar is already set to 

Registered so that only financial club members can see the event.   

Leave State as Published. 

 

 

 

 

 

 

  



9. Now fill in the description box seen below. The date is already set, but you need a 

time, meeting or departure location, activities, destination and perhaps a homewards 

journey, as well as times for any activities. 

The Location Box could cover the route in more detail or the place to stay overnight. 

The Contact Box should contain the name of the run organiser, email address and phone 

number. 

The Extra Info Box could contain what to bring, or other details relevant to the run. 

 

 

10. Once you are satisfied that all the information has been recorded, go back up to the 

top of the screen and click on the Calendar Tab and enter start time and date, also end time 

and date, then click on “Save & Close”.  The system will then add the information about the 

run into the calendar you have specified. If you get cold feet, you can always use the 

“Cancel” option at any time. “Save” will just save the run details, and you will need to 

navigate away from the page manually. 

 
 

  



11. Clicking “Save & Close” will bring up the Impromptu event details as below. The red 

arrow points to the options to print or the email the details. In this example, I did not 

nominate either at this stage, and elected to go back to the home page of the JDCQ site and 

navigated my way to the Impromptu Calendar once again. See 12. Below. The screen below 

is the same screen as shown under point 14 below. If you want to skip the calendar entry 

verification, go to point 14 now. 

 

12. Note that the Impromptu Run is now in the Impromptu Calendar. 

 
 



13. Hovering over the new Impromptu Run shows the details below:

 
 

14. Clicking on the event shows the full details of the run. This is the same screen as that 

shown under point 11. The arrowed icons allow printing or emailing of the run details. In 

my example I printed.    

 

15. A sub window will appear.  Again, you will need to nominate if you are printing or 

emailing the event details.  See red arrow.  I printed.. 

 
  



16. The printout is as per below, which is perfectly fine to carry in the car during the 

event. 

 
 

17. Note that the Impromptu Event as added does not appear in the main “Public” 

events calendar of the JDCQ (see below). This is because we nominated the event would be 

an impromptu event in the Impromptu Calendar only, and be for registered participants. 

Changing an Impromptu Event’s characteristics could have the event appear in the main 

JDCQ calendar. 

 
 

18. When you are done, remember to go back to the top right hand screen of home page 

of the JDCQ website and log out. 


